Government of India

Directorate General

Central Industrial Security Force
(Ministry of Home Affairs)

_ Block-13, CGO’s Complex, Lodhi Road, New Delhi-110003
Filling up of 03 vacancies af Private Secretary in Central
Industrial Securi___ Force, on deputation basis: Regarding
Applications are invited to fill up 03 (Three) posts in the rank of Private
Secretary (General Central Services Group “B” Gazetted, Ministerial) in.
CISF in Pay Level-7 (Rs. 44900-142400) in Pay Matrix as per 7th CPC) on

deputation basis for a period of 03 years.-The selected candidate is liable to
be posted in Mumbai, Ranchi & Guwahati.

MMM_QL 60 days from the date of publication
of this advertisement in the Employment News.

For details, kindly log on to the CISF website : www.cisf !ll!!![ in.
ILCBC 19113/11/0007/2627

EN 32/80




ANNEXURE-|

1. [Name of the post Y Private Secretary

2. (Classification of ther (General Central Services Group ‘B (Cazetted,
. jpost - Ministerial). - -
3. Pay Scale of the post [ Pay Level-7 In the pay matrix (Re.44800-142400/-)

4. INumber of posts to be filedr D3 (Threa) -
| _ondeputaion _
5. |Period of deputation . 103 (Three) years

8. As per the Recruitment Rules, the eligibility conditions are 8s under~
{ y deputation

=. Officers holding the post of Stenographer under the
Ll ot [CONlral Government:- |
" (I} Holding analegous posts on a reguiar basis in the
__parent cadre or Department; or

(i) With five years regular setvice in posts in Level-§|
(Rs. 35400-112400/) in pay matiix or equivalent in
j the parent cadre or department

ENote | © The deparimental officers in the feedar category who are in the direct line of
fpromotion shall not be eligible for consideration of appointment on deputation. Similarly,
deputationists shall not be eligible for consideration for appointment by promotion,

Note |l : The period of deputation including the period of deputation in another ex-cadre
post held immediately preceding this appointment in the same or some other organization
:nr department of the Central Government shall ordinarily not exceed three years, Thel
maximum age-limit for deputation will be fifty-six years on the iast date of application.) |

FAd ks R Ak kR ko el A foie




ANNEXURE-II

BIO-DATA/CURRICULUM VITAE PROFORIMA

1.Name and Address (in Block Letters)

2.Date of Birth {in Christian era}

3 i) Date of entry Into service

il) Date of retirement under Central/ State Government Rules

4 Educational Qualifications

Swhether Educational and other  qualifications
required for the post are satisfied. {if any qualification has heen
treated as eguivalent to the one prescribed in the Rules, state
the authority for the sama)

Quallfication/experlence possessed by the
officer

Qualification/Experience required as mentioned in the
advertisement/ vacancy circular

Quallfication/Experience possessed by the
officer

Essential Essential

A) Qualification Al Qualification
B) Experience B) Experience
Desirable Desirable

A} Qualffication . A) Qualification
B} Experience B) Experience

Employment News,

the candidate.

5.1 Note: This column needs to be amplified to indicate Essential and Deslrable Qualifications as mentioned in the RRs by
the Administrative Ministry /Department/Office at the time of ssue of Circular and issug of Acvertisement in the

5.2 Inthecase of Degree and Past Graduate Qualfications Elective/main subjects and subsidiary subjects may be indicated by

6. Please state clearly whether in the light of entties made by
you above, you meet the requisite Essentizl Qualifications and
work experience of the post.

applied.

6.1 Note : Barrowing Departments are to provide their specific comments Miews confirming the relevant Essential
Quallicatior/Work experience possessed by the Candidate (as indicsted In the Bio-data} with reference to the post

7. Detalls of Employment, in chronological order, Enclose a separate sheet duly
authenticated by your signature, if the space below Is Insufficient.

loffica/ Post held on[From [To
Institution regular basls

*Pay Band and| Nature of Dutles [in
Grade Pay/Pay Scale of | detal!)
the post held on regular | expériences required for
basis : the post applied for

highlighting

*Important’ Pay Level/ Pay Scale/ Pay Matrix Level granted under ACP/MACP are personal to the
officer and therefore, should not be mentioned. Only Pay Band and Grade pay / Pay Scale of the post
held on regular basis to be mentioned, Details of ACP/MACP with present Pay Band and Grade Pay
where such henefits have been drawn by the Candidate may be indicated as below:

under ACB/MACP scheme

Office /Institution | Pay, Pay Band, and Grade Pay drawn | From To




8, Nature of present employment i.e. Adhoc _
or Temporary or Quasi-Permanent or
Permaneant

9. In case the prasent employment is held on
deputation/contract basis, please state-

a) The date of initial | b)  Perlod of
appointment appointment on

belongs._

¢} Name of the parent
office/ organization to
deputation/contract which  the applicant

d) Name of the post
and pay of the post
held In substantive
capacity © In the
parent organization,

9.1 Note: In case of officers already on deputation, the application of
such officers should be forwarded by the parent cadre/Department

Certificate.

cadre/organization,

along—witlrCadre Clearance, Vigilance Clearance and integrity

8.2 Note: Information under Column 9(c) & (d) above must be given in all
cases where a person [s holding a post on deputation outside the
cadre/organization but still maintaining a lien in his parent

of return from the last deputation and other detalls.

10, If any post held on Deputation in the past by the applicant, date

1. Additional details about present employment;

Please state whether working under {Indicate the name of your
employer against the relevant cclumn)

aj Centra! Government

b) State Government

c) Autonomaous Qrganization
e) Government Undertaking
e) Universities

f} Qthers,

2. Please state whether you are working in the same
department and are in the feeder grade or feeder to feeder grade

revision took place and also indicate the pre-revised scale.

1. Areyou in Revised Scale of Pay? If yes, give the date from which the

14, Total emoluments per month now drawn

Basic pay in the PR Grade Pay

Tetal Emoluments

he enclosed.

15.In  case the applicant belongs to an Organization which is not following the Central Government
Pay-Scales, the latest salary slip issued by the Organization showing the following details may

Basic Pay with Scale of Pay | Dearness Pay/ interim relief/ other
and rate of increment allowancesetc., (with break-up datails)

Total Emoluments




| The candidates are requested to indicate Information with regard to:

16.A Additional information, if any, relevant ta the post you applied for
in support of your suitability for the post. (This among other things may
provide Information with regard to (i) additional academic qualifications (il}
professional training and {ii)) work experience over and above prescribed
in the Vacancy Circular/Advertisement)

{Note: Enclose a separate sheet, if the space Is Insufficient)

16.B Achievements:

(1) Research publications and reports and special projects.
(if) Awards/Scholarships/Official Appreclation.
(iii}Affiliation with the professional bodles/institutions/societies

and;
(ivy. Fatents regisiere¢ In own name o achieved for the
organization.

(v) Any research/innovation measure Involving official recognition.
(vi) Any other information.

(Note: Enclose a sperate sheet if the space [s insufficient)

17. Please  state  whether you  are  applying  for
deputation/Absorption/Reemployment  Basis. # (officers  under
Central/State Governments are only eligible for "Absorption”, Candidates
of non-Government Organizations are eligible only for Short Ter
Contract. :

#{Theoption of STC' /'Absorption'/'Re-employment’ are available
only if the vacancy circular specially mentioned recruitment by “STC” or
"Absorption” or "Reemployment”).
-18. Whether belangs to SC/ST

! have carefully gone through the vacancy circular/advertisement and | am well aware that the
information furnished in the curriculum Vitae duly supported by the documents in respect of Essential
Qualification/Work Experience submitted by me will also be assessed by the Selection Commiittee at

_the time of selection for the post. The Infarmation/details provided by me are corract and true to the best

of my knowledge and no material fact having a bearing on my selection has been suppressed/
withheld. '

Date vevnernns : {Signature of the Candidate)

PlacB.ves ureens ACATESS  sroreviimmnroivonrsrsersasessiressnessrassonssnsevessnasins

Countersigned

Signature of Com petent Authority
{with office seal)




Certification by the Employer! Cadre Cantrolling Authority

The information /details provided In the above application by the applicant are true and carrect as
per the facts available on records. He/she possess educational qualificztions and experience mentioned in
the vacancy circular, If selected, he/she will be relleved immediately,

2 Also certified that: -
i. There is no vigitance ar disciplinary case pending / contemplated against Shri/Smt...........

il His /Her integrity is certified,

ifi. His/ Her CR Dossier in original are enclosed/photocopies of the ACRs for the last 5 years
tuly attested by an officer of the rank of Under Secretary or the Government of India or above zre enclosed,

iv. No major /minor peralty has been imposed on him/her during the last 10 years or a [ist of

majoerimLpeualﬂe&imposedonhimﬁhewuringthe%st&@year&isenelased.—fas’cherasermay be)

Countersigned

(Employer/Cadre Controlling Authority with Seal)




